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PUBLISHING NOTE

How to Use This Book

A visual learning manual designed for practical use, not passive reading.

@ UNDERSTAND © see

Start with a plain-English explanation of the concept. Study the diagram, process map or framework.

©® TRy © «eep

Run the exercise or prompt in Claude. Save the useful prompt or workflow in your own library.

Independent publication

Claude is a product and trademark associated with Anthropic. This book is an independent educational resource. It is
not affiliated with, sponsored by, or endorsed by Anthropic. Features, plans and model names can change. Verify
current product details before relying on them for professional decisions.
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PART | - FUNDAMENTALS

1. Claude as a Thinking Partner

The most productive mental model is not “search box.” Treat Claude as a language-and-reasoning
collaborator that works best when the assignment, context and standards are explicit.

@ searcH @ cLaubE

Useful when you need to locate fresh facts or sources. Useful when you need to explain, compare, structure,
draft, transform or reason from supplied context.

© HumaN @ woRkFLOW
Provides judgment, goals, verification and accountability. Combines tools and people so useful work can repeat
reliably.
Claude
Question or goal > Relevant context > reasoning / > Human review > Final action
drafting
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1. Claude as a Thinking Partner: Put It to
Work

Use this page as a working exercise. Adapt the sample to a real task you have today.

THREE QUESTIONS

What is the real outcome | want?
What context or evidence would materially improve the answer?

How will | judge whether the output is good enough to use?

TRY THIS PROMPT

Act as a senior business analyst. | will give you a problem, background notes and decision criteria. Separate facts from
assumptions, identify missing information, and give me three practical options with trade-offs.

SAVE TO YOUR PROMPT LIBRARY
gdted yesulnpgxdestadopoamppt iscare utsailednss nesguassbinputs, expected output, version number and one example of a
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2. Context: The Fuel for Better Output

Claude does not magically know your organisation, audience or current situation. Quality improves
when the model receives the background that materially changes the answer.

® who © whHat

Who are you and what role are you playing? What task or problem are you working on?

O why @® pPuTs

What outcome matters? What documents, examples, data or constraints should
be used?
Goal Background Audience source Constraints Output
> £ > > material > > .
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2. Context: The Fuel for Better Output: Put
It to Work

Use this page as a working exercise. Adapt the sample to a real task you have today.

THREE QUESTIONS

What is the real outcome | want?
What context or evidence would materially improve the answer?

How will | judge whether the output is good enough to use?

TRY THIS PROMPT

Before answering, summarize the context | have given you in five bullets. Then list any missing information that could
materially change your recommendation.

SAVE TO YOUR PROMPT LIBRARY
gdted yesulnpgxdestadopoamppt iscare utsailednss nesguassbinputs, expected output, version number and one example of a
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3. Anatomy of a Strong Prompt

A strong prompt is simply a well-briefed assignment. It reduces ambiguity and tells Claude what
success looks like.

® roLE ©® T1ask

Set the useful expertise or perspective. State the exact job to be done.
@ conTeXT @ AuDIENCE
Give only background that changes the answer. Name the people who will read or use the output.
@© ForRMAT @ CcOoNSTRAINTS
Specify structure, length or fields. State rules, exclusions and evidence standards.
Role > Task > Context > Audience > Format > Constraints
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